[image: image1.png]e___..__.._____

ob\\tor€..

staffing services




Employee Direct Deposit Authorization Agreement

I hereby authorize my employer, Job Store, Inc. (herein referred to as “Company”), to deposit any amounts owed to me by initiating credit entries to my account at the financial institution (herein referred to as “Bank”) indicated below.  Further I authorize Bank to accept and to credit my credit entries indicated by Company to my account.  In the event that Company deposits funds erroneously into my account, I authorize Company to debit my account for an amount not to exceed the original amount of the erroneous credit.  Funds will be deposited by 10am Friday.

_________________________________________________

          
Print Employee Name








Staple Voided Check Here
Social Security #:
__________ - ________ - __________

Bank Name: _____________________________   Checking ________
<or>
Savings ________

This authorization is to remain in full force and effect until Company and Bank have received written notice from me of its termination in such time and in such manner as to afford Company and Bank a reasonable opportunity to act on it.

_________________________________________________
__________________

Employee Signature 






Date
Direct Deposit Information

Job Store, Inc. is pleased to announce to you direct deposit.  This method of weekly payment options gives you peace of mind by having your check automatically deposited into your bank account.  All you have to do is complete the above form, attach a voided check and return it to your branch location.  It only takes moments and once you are set up, you can begin receiving direct deposits in two weeks or less.
So even if you are on a short assignment, feel free to sign up.  It is a great way to avoid driving to your bank each week and waiting in line to deposit your check and you won’t have to worry when you are out of town either; your deposit will be made for you automatically.  A paycheck stub will be mailed to your home every week detailing your wages and deductions.

Please note we will deposit the full amount of your check into one account.  We are also unable to switch from direct deposit one week to a regular check the next and vice versa.  Please view your decision to utilize direct deposit a one-time decision.  Of course, let us know if you change banks or account number changes as we are happy to make changes with proper notice.

Some financial institutions are able to split direct deposit funds into different accounts for you.  Check with your banking facility if this is a service you need, as they may be able to assist you.

Timecards are still due by Monday by 4pm.  Funds will be available in your account by 10am Friday morning.
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